
                                          E-Auction 

 User Login : 

The departmental User must log with username and password to operate the E-Auction 

Module.Department User can be able to see the login page by entering valid url for ‘E-Auction module 

as shown in the screen below. 

 

 

 

 

  

 

 

 



Product Category List: 

 e-Auction Masters  >> Product Category  page will display the list of product category  

records  under ‘Product Category  tab. User can create the new  Product Category  by clicking on ‘New 

Product Category  link at the right side top of corner of the page. 

 

  

 

 

 

 

 

 

 



New Product Category List page: 

eAuction Masters  >> Product Category  >>  By clicking on ‘New Product Category  ‘ the page will 

navigate to ‘New Product Category  ’ page there user can give product category name .The enter details 

will be save by clicking on save button at ‘New Product Category  ’ page. 

 

 

 

  

 

 

 



Product Sub Category: 

 eAuction Masters  >> Product  Sub Category  >>  Product  Sub Category   page will 

display the list of product sub category records  under ‘Product  sub Category  tab. User can create the 

new  Product  sub Category  by clicking on ‘New Product  sub Category  link. 

 

 

 

 

 

 

 

 

 

 

 



New Product Sub Category: 

eAuction Masters  >> Product sub Category  >>  By clicking on ‘New Product sub Category  ‘ the 

page will navigate to ‘New Product  sub  Category  ’ page there user can give product sub  category 

name and can  select product category .The enter details will be save by clicking on save button at ‘New 

Product sub Category ’ page. 

 

 

 

 

 

 

 



Units:  

             eAuction Masters  >> Units  >>  Units   page will display the list of units   under ‘Product  sub 

Category  tab. User can create the new  unit  by clicking on ‘New  unit’ link. 

 

 

 

 

 

 

 

 

 

 



New Units Page: 

eAuction Masters  >> Units  >>  By clicking on ‘New Unit ‘ the page will navigate to ‘New Unit  ’ 

page there user can  give unit name and can select product sub  category name and can  select product 

category  .The enter details will be save by clicking on save button at ‘New Unit ’ page. 

 

 

 

 

 

 

 

 



Fee Master: 

                               eAuction Masters  >> Fee Master  >>  Fee Master  page will display the list of fee 

master  under ‘Fee Master ’tab. User can create the new  Fee Master by clicking on ‘New  Fee Master ’ 

link. 

 

 

 

 

 

 

 

 



New Fee Master Page: 

eAuction Masters  >> Fee Master  >>  By clicking on ‘New Fee Master  ‘ the page will navigate to 

‘New Fee Master  ’ page there user can  give month and amount data under each field .The enter details 

will be save by clicking on save button at ‘New Fee Master ’ page. 

 

 

 

 

 

 

 



Products: 

               eAuction Masters  >> Product  Masters  >>  Products  page will display the list of  products under 

‘Product  Masters ‘ tab. User can create the new  Product  by clicking on ‘New Product ‘  link. 

 

 

 

 

 

 

 

 



New Product: 

eAuction Masters  >> Product Masters  >>  By clicking on ‘New Product   ‘ the page will navigate 

to ‘New Product  ’ page there user can give product data .The enter details will be saved  by clicking on 

save button at ‘New Product   ’ page. 

>> Start the workflow by clicking on ‘Create Workflow’ button .After clicking on create workflow 

button the workflow will start as per hierarchy.                                     

 



 

 

Approval Process for New Product -  

User Login: 

First level departmental User must log with username and password to complete/approve the e-

Auction product approval. 

 

 

 

 

 

 



 

After login User will see the list of Products under pending task list as shown in the screen below. User 

can select products by clicking on product name. 

 

 

 

 

 

 

 

After clicking on ‘Product Name’ the application opens. User can take actions as shown in the below 

screen. View the product for Update Status/Discard Workflow. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



After taking necessary action the next hierarchy  i.e second level hierarchy user should login  for further operation 

/ approval process. 

 

 

 

 

 

 

 

 

 

 

 



After login into next level hierarchy, an User will see the list of product applications of which theapproval to be 

done. For taking necessary action, User should click on ‘Task Name’. Refer screen as below –  

 

 

 

 

 

 

 

 

 

 

 



After clicking on ‘Product Name’ the application opens. User can take actions as shown in the below 

screen. View the product for Update Status/Discard Workflow. 

 

 

 

 

 

 

 

 

 

 

 

 

 



The approver authority should login to complete the process forProduct  approval. Refer the following 

screen. 

 

 

 

 

 

 

 

 

 



After login into next level hierarchy .i.e final level authority, an User will see the list of product applications of 

which the approval to be done. For taking necessary action, User should click on ‘Task Name’. Refer screen as 

below –  

 

 

 

 

 

 

 

 

 



After clicking on ‘Product Name’ the application opens. Final  level  User can take an actions 

such are complete the workflow(close)/update  status/ Discard workflow  as shown in the below screen.  

 

 

 

 

 

 

 

 

 

 



 After final level user approval, new product workflow process will be completed and it 

will show as given below screen. Product Auction number will be generated and this will reflect 

at e-Auction portal with respect to the ulb. 

 

 

 

 

 

 

 

 

 

 



Manual Extension: 

                                                 eAuction Masters  >>  Manual Extension  >>  User can extend the auction 

date with time in hours for auction number. 

 

 

 

 

 

 

 

 

 

 



Bidders: 

 Bidders page will display list of bidders with status. User can complete the bidder 

approval by clicking on bidder name link.  

 

 

 

 

 

 

 

 



Open Bids: 

 Transactions  >> Open Bids  >> Open Bids page will display the list of ongoing bids along with product 

number, product name, Bidder name, Bid amount. 

 

 

 

 

 

 

 

 

 

 

 



Closed Bids: 

                               Transactions  >> Closed Bids  >> Closed Bids page will display the list of closed  bids 

along with product number, product name, Bidder name, Bid amount, created  date, Due amount, 

collection date. 

 

 

 

 

 

 

 



EMD Amount: 

                                EMD Amount page will display the list of EMD payment done records along with 

Bidder name, Auction number, EMD amount, Date of pay. 

 

 

 

 

 

 

 

 



EMD Refund: 

                                  EMD Refund details page will display the list of bidder names along with auction 

number, auction item ,amount .User can process the EMD refund process by clicking on ‘Process 

‘button. 

 

 

 

 

 

 

 

 



Collection: 

 

                            Collection page will display all the list of collection done records  as below screen . 

 

     

 


